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Date of first (1st) Publication : 09 April 2016 

Date of Second (2nd) Publication : 1st May 2022  

 

 

 

 

Amendments issued since publication 
 
 

Revision / Edition No. Date of Issue Text affected 

 

Edition 2, Revision No.01  
 

01 May 2022 
 

Generally: 

• UpdateContact Details of 

BAPEQS Office 

 

Section 3:  

• Objectives of the D&E 

Guidelines 

 

Section 4: 

Section 7:  

• [B] Investigation committees 

added ‘or layman’ to table 

Rows No.4 as the allied 

member of the investigation 

committee. 

SECTION 11 

 

11.1 List of Forms – rename 

reference code of 

• Complaint Form – Checklist A  

as FORM APEQS – CF1CA 

• Complaint Form – Checklist B  

as FORM APEQS – CF1CB 

 

11.3 List of Notification Templates 

(new) 

Appendix I to Appendix M 
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SECTION 1 

Background 

BOARD of ARCHITECTS, PROFESSIONAL ENGINEERS and QUANTITY SURVEYORS (APEQS) is the 
first Board members consented by His Majesty The Sultan And Yang Di-Pertuan on 13th 
September 2012. BAPEQS was established under the Ministry of Development (MOD)and was 
chaired by its Permanent Secretary. The Board has since then appointed ten (10) members 
to be a part of it. Giving a total of eleven (11) board members on seat.  

 

Board of Architects, Professional Engineers and Quantity Surveyors (APEQS) 
Board Management Division (BMD) 
Ground Floor (East Wing), Ministry of Development Building, 
Jalan Pembangunan, BB3510 
Brunei Darussalam. 
 

 

SECTION 2 

BAPEQS Mission 

To regulate the qualifications and practice of architects, professional engineers and quantity 
surveyors and the provision of services by bodies and sharing in various disciplines. 

 

 

SECTION 3 

Discipline and Ethics Objectives 

1. Advise the Board of professional practice to be adhered by the Architects, Professional 
Engineers and Quantity Surveyors in line with the APEQS Order, 2011 and APEQS Rules. 

2. Advise the Board on the due process and necessary action against those who 
contravene the APEQS Order, 2011 and APEQS Rules. 

3. Conduct briefing to make aware the Discipline and Ethics processes set out in the 
APEQS Order or APEQS Rules as well as in the Guidelines issued by the Board. 
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SECTION 4 

BAPEQS Functions 

1. Keep and maintain register of APEQS. 

2. Hold exams to enable person to qualify for registration. 

3. Approve/reject application. 

4. Cancel, remove or reinstate any registration. 

5. Recommend scale of fees to be charged. 

6. Establish, maintain and develop standards of professional conduct and ethics of 
APEQS professions. 

7. Promote learning and education related to APEQS. 

8. Hear and determine disputes relating to conduct or ethics of registered APEQS or 
to appoint a committee or arbitrator to hear and determine those disputes. 

9. Appoint arbitrators for purpose of hearing and determining disputes between 
registered APEQS or licensed corporations or partnerships and other persons. 

10. To license corporations or multi‐discipline partnerships which intend to supply 
APEQS services in Brunei Darussalam. 

11. Generally to do such acts, matters and things as are necessary to be carried out under 
the Order. 

 

 

SECTION 5 

APEQS Order 2011 

To provide registration of APEQS. To regulate qualifications and practice of APEQS, and the 

supply of APEQS services in Brunei Darussalam   
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SECTION 6 

APEQS Composition of Investigation Panels 

[A] Investigation Panels 

Part VII Section 35 

  

Minimum Requirements 
 

 
Role 

 
Minimum No. 

of Persons 

 
Investigation of 

Architects 

 
Investigation of 

Engineers 

 
Investigation of 

Quantity Surveyors 

 
Term of 
Service 

 
Section 

Ref. 

 

Panel 
Member 

 

7 (5 for QS) 
 

Registered 
Architect with 

10 years 
standing and 

not members of 
the Board 

 

Registered 
Engineers with 

10 years 
standing and 
not members 
of the Board 

 

Registered 
Quantity Surveyors 

with 10 years 
standing and not 
members of the 

Board 

 

2 years 
 

S35 

 

Allied 
Panel 

Member 

 

5 (3 for QS) 
 

Allied 
Professionals 
(Engineer or 

Quantity 
Surveyor) or 

Layman 

 

Allied 
Professionals 
(Architect or 

Quantity 
Surveyor) or 

Layman 

 

Allied Professionals 
(Engineer or 
Architect) or 

Layman 

 

2 years 
 

S35 
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SECTION 7 

APEQS Composition Investigation Committees 

[B] Investigation Committees 

Part VII Section 38 

  

Minimum Requirements 
 

 

Role 
 

Minimum No. 
of Persons 

 

Investigation 
of Architects 

 

Investigation 
of Engineers 

 

Investigation of 
Quantity 
Surveyors 

 

Term of 
Service 

 

Section 
Ref. 

 
 

Chairman 

 
 

1 

 

Member of 
the Board and 
a Registered 

Architect 

 

Member of 
the Board and 
a Registered 
Engineer 

 

Member of the 
Board and a 
Registered 
Quantity 
Surveyor 

 
 

As the 
board 
sees fit 

 
 

S38 

 

Member 
 

2 
 

Registered 
Architect 

drawn from 
Investigation 

Panel; has not 
previously 

assisted the 
Registrar to 
review the 

same 
complaint 

 

Registered 
Engineer 

drawn from 
Investigation 

Panel; has not 
previously 

assisted the 
Registrar to 
review the 

same 
complaint 

 

Registered 
Quantity 

Surveyors drawn 
from 

Investigation 
Panel; has not 

previously 
assisted the 
Registrar to 

review the same 
complaint 

 

As the 
board 
sees fit 

 

S38 

 

Allied 
Member 

 

1 
 

Allied 
Professional
or layman 

drawn from 
Investigation 

Panel 
(Engineer or 
QS); has not 
previously 

assisted the 
Registrar to 
review the 

same 
complaint 

 

Allied 
Professional 
or layman 

drawn from 
Investigation 

Panel 
(Architect or 
QS); has not 
previously 

assisted the 
Registrar to 
review the 

same 
complaint 

 

Allied 
Professional or 
layman drawn 

from 
Investigation 

Panel (Architect 
or Engineer); has 

not previously 
assisted the 
Registrar to 

review the same 
complaint 

 

As the 
board 
sees fit 

 

S38 
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SECTION 8 

APEQS Composition Disciplinary Committees 

[C] Disciplinary Committees 

Part VII Section 42 

  

Minimum Requirements 
 

 

Role 
 

Minimum No. 
of Persons 

 

Investigation of 
Architects 

 

Investigation of 
Engineers 

 

Investigation of 
Quantity Surveyors 

 

Term of 
Service 

 

Section 
Ref. 

 

Chairman 
 

1 (drawn 
from the 

Disciplinary 
Committee 
Members) 

 

Any member of 
the Disciplinary 
Committee as 
decided by the 

Board; not a 
member of an 
investigation 
committee 

inquiring into 
the same 
complaint 

 

Any member of 
the Disciplinary 
Committee as 
decided by the 

Board; not a 
member of an 
investigation 
committee 

inquiring into 
the same 
complaint 

 

Any member of 
the Disciplinary 
Committee as 
decided by the 

Board; not a 
member of an 
investigation 
committee 

inquiring into the 
same complaint 

 

As the 
board 
sees fit 

 

S42 

 

Member 
 

3 (2 shall be 
members of 
the Board) 

 

Registered 
Architect with 

10 years 
standing; not a 
member of an 
investigation 

committee into 
the same 
complaint 

 

Registered 
Engineer with 

10 years 
standing; not a 
member of an 
investigation 

committee into 
the same 
complaint 

 

Registered 
Quantity Surveyor 

with 10 years 
standing; not a 
member of an 
investigation 

committee into 
the same 
complaint 

 

As the 
board 
sees fit 

 

S42 
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SECTION 9 

Appointment of Investigation Panel and Investigation Committee Process 

Flowchart (as attached Appendix A) 

 

SECTION 10 

Appointment of Disciplinary Committee Process Flowchart (as attached  

Appendix B) 

 

SECTION 11 

11.1 List of Forms 
 

 

NO. 
 

STANDARD ADMINISTRATIVE FORMS 
 

REFERENCE CODE 

 

1. 
Complaint Form 
(as attached Appendix C) 

 

FORM APEQS – CF1.Rev 1 

 

2. 
Complaint Form – Checklist A 
(as attached Appendix D) 

 

FORM APEQS – CF1CA 

 

3. 
Complaint Form – Checklist B 
(as attached Appendix E) 

 

FORM APEQS – CF1CB 

 

4. 
Investigation Assessment Sheet 
(as attached Appendix F) 

 

APEQS - IDAS 

 

5. 
Appeal Form 
(as attached Appendix G) 

 

APEQS – APF1 

 
11.2 Schedule of Forms (as attached Appendix H) 
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11.3 List of Notification Templates 
 

NO. LETTER TEMPLATES 
INTENDED COMMITTEE TO 
BE USED 

 

1. 
Notice to Attend Inquiry Template 
(as attached Appendix H) 

 

Investigation Committee 

 

2. 
Notice to Attend Formal Inquiry Template 
(as attached Appendix I) 

Disciplinary Committee 

 

3. 
Formal Inquiry Requisition Template  
(as attached Appendix J) 

Disciplinary Committee 

 
Note:  
 

1. Respective Committee Chairman to liaise with BAPEQS Registrar/ Secretariat on letter reference no. to 
be used.  

2. Respective Committee to liaise with BAPEQS Registrar/ Secretariat on Date, Time and Venue for 
Inquiry/ Formal Inquiry 
 

SECTION 12 

12.1 Complaints Handling Process [CHP] & Board Decision and Appeal Process 
Flowchart 1 (as attached Appendix K) 

 

12.2 Complaints Handling Process [CHP] & Board Decision and Appeal Process 
Flowchart 1 (as attached Appendix L) 
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SECTION 9 

APPOINTMENT OF INVESTIGATION PANEL AND 

INVESTIGATION COMMITTEE PROCESS 

FLOWCHART
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APPOINTMENT OF INVESTIGATION PANEL AND INVESTIGATION COMMITTEE 
PROCESS FLOWCHART 
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SECTION 10 

APPOINTMENT OF DISCIPLINARY COMMITTEE 

PROCESS FLOWCHART
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APPOINTMENT OF DISCIPLINARY COMMITTEE 
PROCESS FLOWCHART 
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COMPLAINT FORMS  

FORM APEQS – CF1.REV 1 
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COMPLAINT FORM – CHECKLIST A 

FORM APEQS – CF1CA
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APPENDIX E 
 
 
 
 
 
 
 
 

COMPLAINT FORM – CHECKLIST B 

FORM APEQS – CF1CB  
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INVESTIGATION ASSESSMENT SHEET 

APEQS - IDAS
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APPENDIX G 
 
 
 
 
 
 
 
 

APPEAL FORM 

APEQS – APF1 
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SCHEDULE OF FORMS USED WHEN HANDLING COMPLAINTS 

Refer to Flowchart for Complaints Handling Process [CHP] & Board Decision and Appeal Process 

 

 
 

FORM USE PREPARATION WHO SIGN REMARK 

WHO WHEN 
1.0 COMPLAINT FORM 

(FORM APEQS – 
CF1.Rev 1) 

To record complaint 
received from 
complainant, client 
and/or public 

Complainant, client 
and/or public 

When making a 
complaint 

Complainant 1. Form received by Head BAPEQS Secretariate 
2. Acknowledged by Chairman BAPEQS 

2.0 COMPLAINT FORM – 
CHECKLIST A 
(FORM APEQS – CF1CA) 

To identify source 
and review of 
complaint 

Head Secretariate 
BAPEQS 

After receiving a 
complaint 

Chairman BAPEQS Recommendation(s) is to be made to the 
Registrar and/or Board 

3.0 COMPLAINT FORM – 
CHECKLIST B 
(FORM APEQS –CF1CB) 

To review and give 
recommendation(s) 
to a complaint 

Registrar BAPEQS When any 
recommendation(s) 
from FORM APEQS 
– CF1A is made to 
Registrar 

Registrar BAPEQS Recommend matter to the Board and matter 
to be referred to Investigation Committee or 
Disciplinary Committee 

4.0 INVESTIGATION AND 
DISCIPLINARY 
ASSESSMENT SHEET 
(APEQS – IDAS) 

To make further 
assessment and 
give 
recommendation(s) 
to a complaint 

Head Secretariate 
BAPEQS 

When the Board refer 
the matter to 
Investigation 
Committee or 
Disciplinary 
Committee 

1. Investigation Committee 
2. Chairman of Investigation 

Committee 
3. Disciplinary Committee 
4. Chairman of Disciplinary 

Committee 

Assessment Sheet can be used for 
Investigation Committee Assessment and 
Disciplinary Committee Assessment 

5.0 APPEAL FORM 
(APEQS – APF1) 

To record appeal 
received from 
appellant 

Appellant Within 30 Days upon 
receiving BAPEQS 
Letter Of Notice Of 
Warning 

Appellant Form to be submitted to the Minister of 
Development 
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INVESTIGATION COMMITTEE 

Notice to Attend Inquiry Template 
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APPENDIX J 

 
 
 
 
 
 
 
 

DISCIPLINARY COMMITTEE 

Notice to Attend Formal Inquiry Template 
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DISCIPLINARY COMMITTEE 

Formal Inquiry Requisition Template 
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Complaints Handling Process [CHP] & 
Board Decision and Appeal Process 
 
Flowchart 1  
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APPENDIX M 
 
 
 
 
 
 
 
 

Complaints Handling Process [CHP] & 
Board Decision and Appeal Process 
 
Flowchart 1A 

 


